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Introduction

Let's Start with a PLR e-Book from the
Resell-Rights-Weekly Gold Membership

(click here for your free membership)

We will be working with the “Practical Guide For Working From

Home" package from April 2011.

After you've unzipped the package, you'll find the file you need

within the “report” folder.

Here is the hierarchy of the package...
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http://resell-rights-weekly.com/

Double-click the “Online-Job” Word Document file to open it.
This is what you'll see when you first open up the document in
Open Office...
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Now, we'll just change the font styles to something a little more

pleasant...
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Inserting or Changing an Image

Much of the time there will be a picture of the cover, which we

find on the following page...
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Just for practice though,

let's go ahead and change that to the flat version.

Click on the image to select it, then right click and choose the cut
command...
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Save Graphics...
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That will delete this one, then we can replace it

with another one that's included in the package.

Browse the folder to locate the new cover...
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Select the large-sized cover and click the Open button...
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However, it's far too small for the page at this point.
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To enlarge it:

Right-click on the image

while it's still in select

mode and choose the

NN
:

B & X
g




Picture command.

This will open up the Dialog box where we can adjust the

image's properties.

First, check the Keep ratio box...

Type I Dptions I Wrapl Hyperlink I Picture ICran Borders I Badkground I Macro |

Size Anchor
Width |1.5?' 3: " To page g
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QK Cancel | Help | Reset




This will keep the image from becoming

distorted after it's been re-sized.

Next, we'll re-size it to 6.50” which will fit nicely on the page.
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Right-click and choose

Arrange 3

Alignment r

Anchor C
Wrap 3

Alignment => Centered
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Picture...
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Save Graphics... s
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And, we're finished with a nicely centered cover image...




B Unbna-Sck do - UpanUffice org Wintsr —IE] %
Ll Ldt wes Insert Ig-—at Izkls  oos Wndew el

TR DS - - BU-w ROEENS (@ Qi Flé 4§

PR e =] [redara FlB U ==== itiCaFrsF A-%-2-§

ul = P ST T TR ST =

4]

ONLINE
JOB
SECRET

Payz 2 2L Delas L

Enyicl {LSH] |oeRT 5D |7 | e L

Formatting the Default Paragraphs

1. Highlight a
paragraph

2. Right-click

3. Choose Edit

Paragraph Style.

Introduction

you are in are looking for home based project then yvou should be
ble to complete the assignments and tasks in time. If vou can do sg

en you can have successful car Default Formatting
Your approach and attitude towz A Font " |1f you are
not willing to show a professiona m Size Y ing to lose
vour job. You have to give time Style Y lalong with
professional behavior so that vo Alignment b et If you
don't do so then sooner or later ¥ Line : " bb.
While working at home, you hav El - ands, you
have to meet with the schedule z @ TR ne tasks in
time. In short, you have to satis Page... e to which
working at home is considered as g LeeElofes It's a high
rewarding job but you have to fai felamies '

Edit Paragraph Style...

You have to show pure dedic: e
successful in your home based jo




This will bring up the Paragraph Style Dialog box...

1.Choose the Font tab
2.Change to the desired Font
3. Select Typeface

4. Select the Font Size



Introduction

If vou are in are looking for home based project then vou should be

able to complete the assignments and tasks in time. If vou can do sq

then you can have successful career in front of vou)

Paragraph Style: Default il

Cutline & Mumbering I Tabs I Drop Caps I Background I Borders
Qrganizer I Indents & Spacing I Alignment I TextFlow Font | Font Effects I Position

Eont Typeface Size
IBDDkJTIEI‘I Qld Style IF‘.EQuIar 14pt

10,5pt -I

1ipt
12pt |

13pt

|15|:|t -

BOLTON International Symbols
BPreplay

| TP | PRSP [ PR o

Language

+ English (USA)

Then, finish setting the default Body text formatting by setting
the Line spacing at 1.5 lines, and setting the Spacing after

each paragraph at 0.24".



Paragraph Style: Default x|
Dutine & Mumbering I Tabs I Crop Caps I Background I Borders
Organizer  Indents & Spacing | Alignment I Text Flow I Font I Font Effects I Position
Indent
Before text 0.00" -
After text 0.00" =
First line 0.00" = I
: [ Automatic |
Spacing [ ]
Above paragraph 0.00" -
Below paragraph 0.24" =
Line spacing
|1. 5 lines j of I 3:
Register-true
[ Activate
QK Cancel Help Reset Standard

Now that our default formatting is set, we can simply scroll
through the document, highlighting the text we wish to change,

right-click, and select: Default Formatting.



SN KING OT SITUATIONS POSITIVElY 3Nd TNAt IS TNe Key TOr SLabiity.
You have to meet certain deadlines and schedules while working at
home. Telecommuter always have home based job or an onling
business so you have to follow these conditions at every time.

You have to cover all yvour cost by yourself so as a freelancer you
have to keep an eye on all your costs. You are doing all this fon
yvourself so it's your responsibility to take care of all your costs.
Search engine optimization, marketing, content writing, websits
development and virtual assistant are such kind of services that can
be provided by you if you wanted to work as a freelancer. Mostly

companies or individuals require any of these services from vou.

Every person has its own style tc Default Formatting hs 50 you

don't have to confuse that how ¢ A Font YOUr oOwrl
Fon 3

schedule, your own style and you can easily
Size k

perform your task efficiently and ¢
Style !
Alignment r

Available Online Options FroFre ,

There are number of available of anyone of
Character...

them probably the one that yvou f¢ A
ﬂ Paragraph...

The bolded text we'll leave for the next step

because we'll use these as our Chapter Headings

Adding a Table of Contents



1. Click Insert from the top menu
2. Hover over Indexes and Tables

3. Select and click Indexes and Tables from the list.

= Online-Job.doc - OpenOffice.org Writer
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This will bring up the Insert Index/Table dialog box...



1. Change: Evaluate up to level to 2.
2. De-select the Outline box and select Additional Styles.

3. Click the box to the right.

Insert Index/Table x|

Index/Table I Entries | Styles | Columns | Background |

Type and title
Title ITabIe of Contents
Table of Contents Type [Table of Contents =l
[~ Protected against manual changes

Heading 1 Create index/table
Thiz iz the comtent from the fret chapter. This iz a uger for IEntire document j Evaluate up to level I2 E: I
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Heading 1.1

mecing [v additional Styles

Thiz iz the content from chapter 1.1, Thic ic the =noy
for the takle of contents, I Index marks
Heading 1.2
Thiz iz the content from chaptar 1.2, Thic keyword iz a

oK Cancel Help Reset | ¥ preview

This will open the Assign Styles dialog box...

Select Heading 1 from the list beneath the Not Applied column...
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Insert Index/Table
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o

ot app
Caption
Centered
Contents 1
Contents Heading
Default

Emphasis

Footer
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Index

List

Text body

J

Click the >> button once to set Heading 1 as the first level

for inde

xing...



Assign Styles x|
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Click the >> button twice to set Heading 2 as the second level

for indexing...

Assign Styles

Styles

Contents 2 -
Contents 3
Contents 4
Contents 5
Contents ©
Contents 7
Contents 8
Contents 9
Contents Heading
Default

Footer

Header

Heading

Headin% 1 =

Index
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Mo Spacing —
Tahle Contents ==

& | Sy . Click twice to set the second level




Now, we're ready to set up the Heading Styles and

the formatting to be evaluated by the auto-indexer...

Setting the Heading Styles
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for a better view of the

Styles and Formatting

dialog box.

I

Mew Style from Selection

A

Then, simply scroll through the document, highlight the text to



be indexed, and set the formatting from the drop-down box.

E Online-Job-Final-Sample.doc - OpenOffice.org Writer
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Contents Heading

Default
Heading

Heading 2
Heading 3
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Table Contents
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Introduction

We'll assign the Tips as level 2...
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File
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Once all Headings are properly formatted, go back and update

the Table of contents.

Table of Contents StL
E ,

g 5 Lo L P Alignment .

Line Spacding 3
Be a Virtial A m mtomt e s seessnsnnnsasssnsasnsasnsnsnsasssnsnsnsnsnsssnsannsnsnsns

Case/Characters *
Be A Frealance IWrter e csceies s sersnne s ana s s amasasaasa s anasn s amanasanns Update Index Table

Edit Index,Table
Ten Tips for Successful Precladicifig. oo ciereerreirereere e Delete Index/Table

Wivet Tin: OHar Mare Samricas in Qama Prics Edit Paragraph Style...

Then, go back through the document once again and clean
things up; making certain that Headings are at the top of a

page, spacings are even, etc.

Once that's done, it's time for the

final update to the Table of Contents...



To make the final update, right-click and choose Update
Index/Table...

Update Index,Table

Edit Index,Table
Delete Index,Table

Table Of contents Edit Paragraph Style...

Open Hyperlink
Edit Hyperlink. ..

| Ealngs]s LEUs] s le) s RTRUTTRTO TP T ST -
Remove Hyperlink
Be a Virtual Assistant......oooieeieeiieeieeiiiiieeieiieiiee e Symonyms ,
5 [—lﬁ_l Paste
Be A Freelance Writer . s siieiescuscaseesssssanssnseneareasens i e e o

Before we convert to PDF and release the e-book,

we'll go through to check each link for validity...



Checking Links Before Conversion

Here is one we find is no longer a live site, but rather a

domain parking page....

http: //www.lancepost.com/ -

This website finds different job

open |. ngs for the Cq Ctrl-dick to open hyperlink: htu:::H'.n".n".w.Iancepnst.cnmf|

|‘ __| lancepost.com

Lancepost.com
What you need, when you need it

+ Credit Card Processing + Internet Business

+ Work From Home

+ Auto Insurance

April 22, 2011 lEngl’sh '|

» Credit Card Pracessing

Work From Home

+ Carlnsurance + Life Insurance

+» Term Life Insurance

» Auto Insurance Quotes
+ Health Insurance + Donate A Car

» Auto Insurance
» Carinsurance
« Life Insurance

» Auto Insurance Company + Carnsurance Quote « Ierm Life Insurance
5 p Auto Insurance Quotes
+ Video Surveillance + Freelance T
» Health Insurance
+ Health Insurance Quote + Dental Insurance .
« Donate & Car
» Health Care » m nsuran

+ Personal Finance

<

+ Payroll Services

All such non-working links will be removed




Each link should be tested to avoid unnecessary frustration

for your customers, or a loss of leads and income for you!

Converting the Document to a PDF

Click on the Export Directly
File Edit Wew Insert Format Table Tools Window
as PDF button which will T E-EBH= &R S
: @ |contents 1 | lBookman old stvle

Export Directly as PDF

bring up the following dialog

box... |

It's a good idea to avoid overwriting the original just in case of

any problems. We'll name this: Online-Job-Final
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{: /j( jJ | .= GuideForWworkingHome = Optin = report - |23 I Search report Fel
Organize +  Mew folder == - @

&' DVD RW Drive C2)  pame - | Date modified | Type
(2 CD Drive (3:) WC B on A A
Online-J 1f15/2011 7:12 AM POF-XC !
—a My Book (K:) s Onine-Jo 115/ ange
BT iPod touch
‘?ﬂ Metwork
. GuideForWorkingH:
| Main
; Optin
. minisite-psd
. onlinejob-optin
. report
. report-cover lI 1| | _'I
File name: I Online-Job-Final j
Save as type: IPDF - Portable Document Format {.pdf) j

W Automatic file name I—I
~  Hide Foldersl extension Save Cancel |

A

Once the new PDF is saved, open it up it your viewer to check
that the formatting remained intact, and that all hyperlinks are

functioning properly.

MEMBER'S LOGIN | ABOUTUS | AFFILIATES | FINDAVA | SUPPORT

Training =
mlassmnm VIRTUAL PROEESSIONALS |

for the New Internet!

Welcome to the VAClassroom
I

WTwclassronm

Virtual Business Trainin
Program
Discover an easy-to-
implement blueprint for

Sodial Media Marketin

Discover the Social Media




Adding a Border to the Page

To add a border to the pages of your e-book, you can do so easily

by setting up a new page style.

To begin, go to Format => Styles and Formatting...

a Online-Job.doc - Opendffice.org Writer

File Edit View Insert Table Tools Window H
= - [ | E Default Formatting Ctrl+M

IDEfELﬂt Eﬁ Character...
|£| Nl Paragraph...

2 Bullets and Mumbering. ..

Page...

Change Case C

Columns. ..

Sections...
|
@ g ﬁ & . Styles and Formatting F11

AutoCorrect
Convert 1

Endnote
Ervelope
First Page

Footnate This will bring up the dialog box.

HTML

Index

t:?tdgézpee Select the Page Styles button from the
Right Page

top row.

Now you have a list of the currently

existing page styles that are available.




E
[ (&) [ [ k3 At~

a2l - right-click, and select New...

Endnod
Envelo
FirstP:  Modify...
Footno

HTML
Index
Landscape
Left Page
Right Page

Select Default from the list,

fau =]
This will bring up the Page Style Dialog box...




Page Style EI

Organizer |Page | Background | Header | Footer | Borders | Columns | Footnote
Mame untitled1
Next Style funtitied1 =l
Linked with [ =]
Category [custom styles =l
Contains

Width: 8. Sinch, Fixed height: 11.0inch + From top 1.0inch, From bottom 1.0inch + Text
direction left-to-right (horizontal) + Page Description: Arabic, Portraitleft + Not register-true

QK I Cancel Help Reset |

You should already be in the Organizer area.

If not, select it from the available tabs at the top.

Styles and Fo
| =& CGE

Convert 1
D
Endnote
Envelope
First Page
Footnote
HTML
Index
Landscape
Left Page
| |Right Page
Untited1

"

| 4

Rename from Untitled1 to Page Border. This will add it to the

available styles for Next Style, which is what you'll select.



Page Style x|

Organizer |Page| Background | Header | Footerl Borders I Columns | Footnote I

Mame IF‘agE Border

Mext Style

Linked with I j
Category ICusb:um Styles j
Contains

Width: 8.5inch, Fixed height: 11.0inch + From top 1.0inch, From bottom 1.0inch + Text
direction left-to-right (horizontal) + Page Description: Arabic, PortraitLeft + Mot register-true

QK I Cancel Help Reset

Next we'll set the border style for the document...



1) Select the Borders tab.

2) Select the Line arrangement. In this instance we've chosen
Set All Four Borders

3) Set the Spacing to Contents. 0.10” is a reasonable amount of
padding. If it looks crowded, you can set it to a greater
distance.

4) Select the desired Line Style.

5) Select the desired color for the Border from the Color

drop-down box.

Click OK to close the box and set the new Page style...

x
Organizer | P'agel Background I Header I Footer BDI‘dEI'SI Columns | Footnote | -
Line arrangement Lire ——— 5padng to contents
o
EE'I-EUIt StﬂE LEH: II:I' 0" 3: l:l & -
I Eﬂ[ﬂ_ ' Right 0.10" :
User- fined 2 — _
_|5et All Four Eh:nru:lers| 4 Top ID' m, 3 sle-click
Bottom 0,10 S
[ Synchronize
3
. 5
Shadow style
Position Color
[ o [ - =l
0K I Cancel | Help | Reset |

|Cusb:|m Styles




Then, click inside of any page
of the document and double-click

the new Page Border style to apply.

Introduction

If wou are in are looking for home based project then
vou should be able to complete the assignments and
tasks in time. If you can de so then you can hawve

successful careerin frent of you,

“our approach and attitude towards the job matters a3
lot, If you are not willing to show a professional behavior
then you are geing to lose your job, ¥You have to give
time like a regular full time job aleng with professional
behavior so that you can survive in the market, If you
don't do so then sconer or later you will have to leave
that job,

While working at heme, you have to fulfill your client's
demands, you have to meet with the schedule and you
hawveto complete the tasks in ime. In short, you have to
satisfy the client completely due to which working at
hoeme is considered as the most challenging job. Its a3
high rewarding job but you hawve to face many challenges
in it.

“ou hawve to show pure dedication and discipline in order

to be successful in your home basedjob.

At this point, we have far
too much white space

surrounding the text area.

We'll take care of that by

adjusting the margins.



Setting the Page Margins

= Online-Job.doc - OpenDffice.org Writer
File Edit Wew Insert Table Tools Window F

;o H=|: Default Formatting Ctrl4+M
select Format => Page... il

R ICDntents Heading Eﬁ Character...
|£| @ Paragraph...
‘ - ‘ ‘ E_:lﬂ Bullets and Mumbering...

To set the page margins,

This will bring up the Page Styles

1) [A) [ | 85 & ¥ dialog box.
Convert 1
Mew...
Right-click Page Border from the list,
Delete...

and select Modify...



When the Dialog box opens, the Page modification area should

already appear. If not, select the Page tab from the top row.

We'll choose 0.75” for all four Margins as well as Right and left for

the Page layout under Layout settings.

The layout settings would be quite different if we were preparing

the e-book for print publication. However, it's beyond the scope of

this guide and will be covered in a separate guide specific to that

purpose.
Page Style: Page Border x|
Organizer PiigEI Background | Header | Footer | Borders | Columns | Footnote
Paper format
Format ILetter j
Width 3.50" =
Height | 11.00" 3:
Orientation {= Portrait
" Landscape Paper tray I[Fru:um printer settings] j
Maragins Layout settings
Left 0.75" Page layout IRight and left j
Right 0.75" Format |23 .. |
Top 0.75" = [ Register-true
Eottom 0.75 = Reference Style
i | [
QK I Cancel Help Reset |




The results are considerably more appealing to the eye...

Introduction

If you are in are looking for home based project then you should be
able to complete the assignments and tasks in time. I vou can do so
then you can have successfil career in front of you,

Your approach and attiude towards the job matters a bot. If you are
not willing to show a professional behavior then you are going to

loge your job. You heve to give time like & regular full time job along
with professional behavior so that you can survive in the market. [F

you don’t de so then sooner or later you will have to lsave that job,

While working at home, you have to fulfill your client's demands,
you have to meet with the schedule and you have to complete the
tasks in time. In short, you heve to satisfy the client completely due
to which working at home is considered as the most challenging job.

It's a high rewarding job but you have to face many challenges in it

You have to show pure dedication and discipline in order to be

suceessful in your home based job.

The changes that are coming into the industry on regualar basis
should be adapted by you as soon as possible so that you can meel

with the market demands,

Now, for some more advanced options...



Adding a Footer to a Page with a Border

i i ‘Bl Online-Job.doc - OpenOffic Writ
Again, bring up the ) Onkine-Joh doc- GReSRESSIREEENN
File Edit View Insert Table Tools Window t
Page Styles Dialog I E-E@H= |k Default Formatting Crl-+M
bOX. .. [ IC-:untents Heading Iii Character...
E ﬁ Paraaraph...
‘ - H E_:|3| Bullets and Mumbering...

Right-click => Modify...

Then, check the Footer on box...



= o
QOrganizer I Pagel Background I Header Funl:erlEorders I Columns I Footnote I @ D @ &
{ |Convert 1
Default
k |Endnote
; Envelope
[¥ Same content leftfright First Page
~ Footnote
Left margin 0.00" = HTML
1 Index
Right margin 0.00" = Landscape
Left Page
Spacing ID.ZD' 3: Pag
Right Page
[ Use dynamic spading Tips Heading
Height 0.20"
v AutoFit height
1

fan |
x | oo | e | e 1T

...and click OK to close the box.

a Online-Job.doc - OpenOifice.org Writer

File Edit \iew Format Table Tools Window Help
] H r
NOW, we'll insert -2 H Manual Break. ..

,—
Footer

Spedal Character..

the Page Number

Formatting Mark C

e
Field and center E

Fage Mumber

H . . - . - P E t
it; or align it to : Section age Coun
o @ Hyperlink Subject
the left or right : e : e
. Author

Footer 3
Footnote /Endnote,..

if you prefer.

i | Re [ ||!.|§|EH@@:E_

Other... Cirl+F2

Caption...



Since we don't want page numbers showing on certain pages
such as the Title, or cover pages, we'll need to set a separate

page style for these...

5] Online-Job.doc - OpenOifice.org Writer

Again, bring up the Fle Edit View Insert Table Tools Window F
: 5 - H= Default Formatting Ctrl-+M
Page Styles Dialo .
g y g [ IC:::ntents Heading Eﬁ Character. ..
box... |£| @ Paragraph...
‘ - H Bullets and Mumbering...

Select the Page Border Style we created earlier, king B
= A -

then click the New Style from Selection box. —El
Mew Style from Selecﬁan.

Select New Style from Selection in the drop-down menu...



JOB SECRET ﬁ
(w [a) [ At
[Convert 1 | Mew Style from Selection
e
Envelope Load Styles...
First Page
Footnote
HTML
Index
Landscape
_Lef'tPa e

Your Guide to rortesios
Online Job Hunting

fan =]

Create a new Style
based on the

Page Border Style

and type in the name.

No Footer perhaps

is a suitable name.

. "' ]| [
. & Styies and Fossi =
© & 56 E & -
Convert 1
Defaul

e _1_

Create Style

Style name r

IND anter|

Convert 1

Page Border
Tips Heading

T -




Then click OK to close the box and create the new style.

Our newly created: No Footer

style now appears in the list.

Right-click => Modify...

This will open the dialog box...

Styles and Formatting

[ (&) [ [ B3 A El-

E

Convert 1
Default
Endnote
Envelope
First Page
Footnote
HTML
Index
Landscape
Left Page
I

All

Page Style: Mo Footer

Organizer |Page| Background I Header I Footer | Borders I Columns I Footnote

Mame
Mext Style
Linked with

Category

INu:u Footer

ICustu:nm Styles

Contains

Width: 8.5inch, Fixed height: 11.0inch + From top 0.75inch, From bottom 0. 75inch + No
header + Ma footer + Borders (Red, Double, inside: thin, outside; thick, spacing: large),

Spacing 0. linch + Shadow: Gray, Mot Transparent, 0.07inch, Mo Shadow + Text direction left-

to-right (horizontal) + Page Description: Arabic, PortraitLeft + Default + Mot register-true

Ok I Cancel Help

Reset




Click on the Footer tab, and de-select the Footer on box.

Click OK to set the style and close the box.
X

Organizer I Pagel Background I Header Footer I Borders | Columns I Footnote I

Footer

[~ Footer on: Uncheck to remove the footer

H rrarnin 1100 =
Lertmarg I_.__ 3'

Right margin I 0,00 3:
Spacing |:.:: 32
™ Use dyna pacdng

¥ AutoFit heig

oK I Cancel | Help | Reset |

Setting a Page to Not Show the Footer

For any page on which you do not wish the footer to appear...

1. Click within the page to select it
2. Right-click => Page... to bring up the Styles and Formatting



menu.
3. Select the No Footer style that we created.
4. Double-click to apply the style which will remove the footer

from the selected page.

IUUL \JUuluUE W - 5
() [a] [ B3 7 Mo

Convert 1
Online Job Hunting crne
Foarots
HTML
Index

Landscape :
Laft Page Double-click
‘ to remove the

Paoe Border
Right Page footer from

Tips Heading this page.

Setting the Page Background Color

We'll set a new style based =
(w0 [a) [ ) A -

on the existing Page Border Convert 1 e

Cover Page
Default LIEELE

Endnote Load Styles...
Envelope
First Fage
Footer
Footnaote
HTML
Index
Landscape
ILEf‘t Page

Right Page
TOC Page




style created earlier.

Styles and Formatting E - o
mEimels . Al Alogical choice is to
[®) [a] 5 5 k-
Convert 1 name the new style as
Cover Page
Il Page Background Color
Style name T -
|Page Badkground Color l
(Convert L Cancel
oot Click OK to close the
over Page
TOC P
PageBaDE:Eder box and add the new

Right-click => Modify...

style to the list.

ks
(%) [a] [ [T B3 Q k-

Convert 1
Cover Page
Default
Endnote
Envelope
First Page
Footer
Footmote
HTML
Index
Landscape
ILEf't Page
Page Border
Right Page
TOC Page

Al j_



Select and click the

Background tab.

Open Office offers a very
limited choice of colors, so

we'll try the lightest Gray: 10%

Page Style: Page Background Color

COrganizer I Page Background | Header I Footer | Borders | Columns I Footnote I

Az IEqur j

Background colar

Mo Fill

EEEEEENN = -
HTEE [(/mEEnN

el | | | ]| |
EEEEENEEEE
HEEEENE FE
ENEEEEEENT
HEREN [ [ [ EN
HEEEEEENE
Nl | ENEEN
HE ETENEE -

Gray 10%

K, Cancel | Help

Reset

Click within the page then, double-click to apply the
Background Color style to the page...
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Apply a Background Color to All Pages



1. Re-open the Page Style dialog box.

2. Select and click the Organizer tab.

3. Select: Page Background Color from Next Style
4. Click OK to set the style and close the dialog box.

Page Style: Page Background Color

Organizer |Page| Background | Header | Footer I Borders | Columns I Footnote I

Mame IF‘age Background Color

Mext Style

Linked with I j
Category ICusb:um Styles j
Contains

Width: 8.5inch, Fixed height: 11.0inch + From top 0.65inch, From bottom 0.6%inch + Mo
header + Mo footer + RGE(230, 230, 230), Mot Transparent + Borders (Red, Double, thidk,
spacing: large), Spacing 0. linch + Mo grid + Text direction left-to-right (horizontal) + Page
Description: Arabic, PortraitLeft + Cover Page + Mot register-true

| QK I Cancel Help Reset
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